
Rend Lake College Information Technology 

Student Guide to Blackboard Access 
 

To Login 
 

1. You should receive your Username and Password for Blackboard, Online Student Records, 

Warrior Mail, and Electronic Library from your counselor when you register for classes.  If you 

did not receive your Username and Password please contact: 

o Sandy West: Coordinator/Technical Services & Collection (618)437-5321 Ext: 1294 

o Beth Mandrell: Reference Librarian/Learning Resource Center (618)437-5321 Ext: 1276 

o Krystal Reagan: Distance Learning & Media Technology Specialist (618)437-5321 Ext: 1299 

o ….or visit any of these individuals in the Learning Resource Center 

 

                                            
 

 

 

 

 

 

2. Go to the RLC homepage at www.rlc.edu, hold your mouse / cursor over “Online Access” in the 

top menu.  A drop-down menu will appear – slide your cursor down to “myRLC (Blackboard, 

Records, Warriormail)” and click your mouse.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.rlc.edu/


3. This will take you to the myRLC homepage where you can choose to enter Blackboard, Online 

Student Records, Warrior Mail, or Electronic Library 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. To Login to Blackboard enter your username and password. Your username is a combination of your 

last name and first initial, and the month month day day of your birthday. Your password is randomly 

selected. 
o  For example, James Smith who has a birthday on October 18

th
 would use the username 

smithj1018. All usernames are lowercase and never have spaces.  

 
 

  

 

You can also go directly 

to the             

Blackboard Home Page 

 

http://bb.rlc.edu/ 
 

http://bb.rlc.edu/


To Access a Course 
 

Once you are logged into Blackboard, you will be taken to the “My Blackboard” page. 

 

You can view the courses you are enrolled in by                                                                                                    

clicking on the Courses Tab       

                          or From here you can enter any course you are taking 

by clicking on the course in the My Courses box. 

 

 

 
 



Understanding the Blackboard Environment 
 

When inside a Blackboard course, the basic course layout can be seen in the image below. The left column of 

buttons (starting with Home Page) is the course menu.  The course menu provides links to different areas of 

course content (such as announcements, syllabus, assignments, etc.). Simply click on the menu item you want to 

view. The white area of the screen on the right displays the information you selected from the course menu 

(currently showing information contained in the Assignments/Lessons section).  
 

Here is an EXAMPLE of how information can be presented in a course.  

 

 

 
 

 

 

 

 

 

Many other types of files can be presented in Blackboard as well: PowerPoint slideshows, Word documents, 

video and audio files, quizzes, exams, etc.  To print documents from Blackboard, simply open the desired page 

or file and select “Print” from your browser’s File menu. 
 

 

 

If you encounter technical difficulties with Blackboard, please contact any of the following: 
 Your instructor  

 The RLC Information Technology Department Help Desk at 1-800-369-5321, ext. 1259. 

 Krystal Reagan: Distance Learning & Media Technology Specialist (618)437-5321 Ext: 1299 

 

 First, Review for Final.   

To view this document you 

would click on the file link. 

 

 Second, Review for Final.  

Clicking on this link would 

direct you to a multiple 

choice practice exam. 

 

 Third, Performance Final.  

Clicking on this link would allow 

you to submit your project. 

 


